NEW FAQS FOR DCFS CHILD AND YOUTH INVESTMENT TEAMS

HOW DO I MAKE A REFERRAL FOR A CAYIT STAFFING?

To make a referral for a CAYIT staffing, the CAYIT Universal Referral Form

 (CFS 1452-1) is available in the SACWIS templates.  Please fill out the form completely and e-mail to CAYIT Intake Staff.  All referrals in Cook regions should be e-mailed to Charmin Jones at cjones9@idcfs.state.il.us.  Her phone number is 312/814-6868.  For a referral in a downstate region, please e-mail the referral form to breeves@idcfs.state.il.us.  She may be contacted at 312/814-6838.    For non-SACWIS users, the child should be identified only by first name and first initial of the last name and the social security number should be omitted.  Intake staff will acknowledge receipt of the CAYIT referral and initiate the scheduling of the CAYIT staffing.  The CAYIT Action Plan 

(CFS 1452-2) does not need to be completed by the caseworker but rather will be completed by the Implementation Coordinator at the CAYIT staffing.  

WHO DO I CONTACT IF I HAVE QUESTIONS ABOUT CAYIT OR THE REFERRAL PROCESS?

The CAYIT Question Line continues to be available to answer any questions about the new process.  This Question Line will remain operational for sixty days following implementation.  To contact the Information Line, please email or call Jill Tichenor at 217/278-5534 or jtichenor@idcfs.state.il.u or Lori Gray at 217/785-9240 or lgray1@idcfs.state.il.us. 

MAY DECISIONS THAT RESULT FROM A CAYIT STAFFING BE APPEALED?

Decisions may be appealed by filing an appeal through the Department’s service appeal process.   The service appeal for child welfare services provided either directly or through a provider agency is governed by Rule 337, Service Appeal Process.  

CAYIT UNIVERSAL REFERRAL FORM

The CAYIT Universal Referral Form (CFS 1452-1) can be obtained from DCFS or found on the CCAI web site at cca-il.org.  This form is to be used when making any type of referral for a CAYIT staffing.  This form replaces all forms previously used when requesting approval for residential, group home, ILO/TLP and specialized foster care.  This form is now available on the SACWIS T drive.


CAYIT STAFFING REQUESTS FOR IPA/GRH, ILO/TLP AND SPECIALIZED FOSTER CARE:
Casework staff who are SACWIS users and who are requesting a CAYIT staffing will complete this form electronically and send the completed form to the Intake staff via Outlook.  For all Cook regions the referral form should be sent to Charmin Jones, cjones9@idcfs.state.il.us, (312) 814-4131 and for all downstate regions it should be sent to Bobbie Reeves, breeves@idcfs.state.il.us.,  312 814 6838. Private agency staff who are non-SACWIS users should save the attached form electronically as a Word document so that it can be sent electronically to the designated Intake staff.  For non-SACWIS users the child's last name should be only represented by an initial and the social security number should be omitted. 

Upon receipt of the referral form, the Intake staff will contact the referring caseworker for additional referral information and to set up a time and location for the CAYIT staffing. Attached to the CAYIT Universal Referral form is the list of supportive documentation that will need to be gathered and provided. The caseworker should begin gathering the supportive documentation as soon as the referral is made.  Within two business days of contact from the Intake staff to confirm referral receipt, the caseworker should submit supportive documentation to CAYIT Intake Staff, DCFS, JRTC, 100 W. Randolph 6-100, Chicago, IL 60601. 


MULTIPLE MOVE CAYIT STAFFINGS:
The multiple move case staffing process will now be a part of CAYIT. As before, if a child on your caseload meets the multiple move criteria, an automatic trigger is generated to intake staff.  Intake staff will contact the assigned worker of the need for a CAYIT stafffing.  At this time, intake for CAYIT multiple move staffings will be managed by Missy Wind, mwind@idcsf.state.il.us., (217) 785-5691.  The process for documentation submission and time frames is the same as for other CAYIT staffings outlined above.  

SHELTER PLACEMENT CAYIT STAFFINGS:
Children who require a CAYIT staffing as a result of an emergency shelter placement will be processed as stated above for multiple move staffings.  The intake functions for emergency shelter placement will be managed by Charmin Jones for all Cook regions and by Bobbie Reeves for all downstate regions.  Again, the instructions for documentation submission and time frames are the same as for other CAYIT staffings.   It is imperative that the referral form and supportive documentation be sent within the established timeframes (2 business days) as these staffings must be scheduled within 7 days of notification to intake staff of the shelter placement.

 CAYIT QUESTION LINE

A CAYIT Question Line is currently operational to answer questions about the new process and to direct pending cases during the transition. The Question Line will continue to operate for 60 days after implementation.   To contact the Question line, please call or e-mail Jill Tichenor at 217/278-5534 or jticheno@idcfs.state.il.us  or Lori Gray at 217/785-9240 or lgray1@idcfs.state.il.us.


